
HOW TO ASK FOR

MORE FINANCIAL AID

FROM A COLLEGE

A C C E S S  T H E  A D V A N T A G E  P R E S E N T S

Other deadlines, forms, next steps and/or requirements
Other resources or scholarships available and who to contact to pursue those options 
Timeline for processing and receiving a decision 
What to expect after a decision has been made

Dear [Insert name of administrator in fin aid or admissions office], 

The financial aid that I have received with my offer for the [insert academic year] does not
reflect some special circumstances that are impacting my financial situation. I am requesting a
review to determine if my financial aid offer can be adjusted to reflect my situation. 

For your consideration, I have attached supporting documentation, including my [list the
documentation you have included]. If there is an official financial aid form or process in place,
please let me know and I will pursue it. 

I would greatly appreciate a follow up regarding: 

I welcome any support the financial aid office can offer. Thank you in advance for your
consideration. 

Sincerely,

[Your name here]

IF THE SCHOOL HAS AN OFFICIAL

APPEAL FORM...

Fill it out!
Follow the directions carefully. Provide all of the information that

they ask for, proofread your form before you submit, and make

sure you submit it on time/before the deadline.

IF YOU'RE EMAILING

TO ASK FOR MORE

NEED-BASED AID:

Your email should go to the
financial aid office 
Supporting documentation
should include your updated
grades and copies of better
offers from competing schools  

IF YOU'RE EMAILING

TO ASK FOR MORE

MERIT-BASED AID:

Your email should go to the
admissions or enrollment
office
Supporting documentation
should be financially-focused
(see the "do's" column above)

IF THE SCHOOL DOESN'T HAVE

AN APPEAL FORM...

Send an email to the school (do not call!) to
request more aid.

 Here's what you should (and shouldn't) include in this email:

DO'S DON'TS
Explain your situation, and be
sure to highlight if anything
significant has changed since
you submitted your FAFSA.

Be specific with the amount of
money that you will need to be
able to attend the school.

Include copies of
documentation to support your
request (i.e. updated financials,
unemployment benefits, etc)

Be harsh or demanding in your
email. Be truthful about your
situation and let them know that
their school is your top choice.

Forget to document your
interactions with the office,
including who you speak to on
each occasion and what they say

Write a sob story to the financial
aid office. Make sure your letter is
concise and hits all the need-to-
know information

SOURCES &

ADDITIONAL

 RESOURCES

SAMPLE EMAIL TEMPLATE

US News & World Report 

Swift Student 

Student Loan Hero 

Nerd Wallet

Access Scholarships

Address your letter to a specific
person in the respective office

Forget to say THANK YOU!

https://www.usnews.com/education/best-colleges/articles/2018-09-13/how-to-get-the-most-generous-financial-aid-package-from-your-college
https://www.usnews.com/education/best-colleges/articles/2018-09-13/how-to-get-the-most-generous-financial-aid-package-from-your-college
http://formswift.com/
http://formswift.com/
https://studentloanhero.com/featured/how-to-ask-for-more-financial-aid/
https://studentloanhero.com/featured/how-to-ask-for-more-financial-aid/
https://www.nerdwallet.com/article/loans/student-loans/financial-aid-appeal-letter
https://accessscholarships.com/

